Welcome to the UNM-Valencia Maintenance Work Order Request Portal

If this is an emergency, please call 505.925.8500.
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Quick Links

Create Work Order Create Request

Choose Create Request

To start your request,

1. Click the location icon next to the location search bar.

2. Select the location that best corresponds with the service being requested.

3. Please add your room number, or a description of your location.

4. Next, select the Work Category that best represents the nature of your request,
5. Provide a detailed description of your specific request,

6. And attach any documents or images that might be helpful.

7. Once completed, click SAVE to submit the Work Order request.



Save when you are done.
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Bold Text: * - Denotes o required field.

WELCOME TO THE UNM-VALENCIA MAINTENANCE WORK ORDER REQUEST PORTAL

If this is an emergency, please call (505) 925-8500.

To start your request, click the location icon next to the location search bar Select the location that best corresponds with the service being requested. Please add your room nurmber, or a
description of your location. Next, select the Work Category that best represents the nature of your request, provide a detailed description of your specific request, and attach any documents or
images that might be helpful.

Once completed, click SAVE to submit the Work Order request.

*indicate required fields
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~ UPLOAD DOCUMENT/IMAGE

Documents/Images: { Drag & Drop file(s) here to upload Browse

Optional: upload document or image to clarify request

B Save
Click at the top of the page

You will receive an email of your request.



