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Presentation Overview

Structure 
Your Content 
Appropriately

Avoid Using 
Tables

Use 
Alternative 

Text 

Make links 
meaningful

Use 
Accessibility 

Tools 
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Tip #1: Structure Your Content Appropriately

Use Headings in a 
logical and 

sequential order 

Use for paragraph 
content

Other Considerations

• Do not use fake headers (e.g.
bold text or underlining)

• Maintain the appropriate 
hierarchy order

• Use Bullet & Number Feature 
to Make Lists

• Add spaces between sections 
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Tip #2: Use Tables Appropriately

Tables should not be used for layout purposes
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Tip #3: Use Alternative Text

Select the image and the 
Image Options will appear

Check the “Decorative Image” 
button for images with no 

visual meaning (e.g. dividers, 
banners) 
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Tip #4: Use meaningful links

Add descriptive 
text here 
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Tip #4: Use meaningful links
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Tip #5: Use Accessibility Tools 

Canvas 
Accessibility 
Checker and 
Immersive 

Reader

Ally Course 
Accessibility Report Adobe Acrobat Pro Microsoft 

Accessibility 
Checker 
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Thank You!
melh3@unm.edu
online.unm.edu
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