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Pay Period and Closing Weeks

NV[ VALENCIA

Bl-WeekIy Payroll (2R)
December 21, 2019 thru December 18, 2020

If there are any changes to this schedule, you will be notified via e-mail.

Mote 1: Due to the holiday, bi-weekly timesheets are due early.
Mote 2: When three bi-weekly paydays occur within the month, only mandatory deductions are withheld.

2R Pay Period Timesheets Due Payday
1 |12/21/2019| - 1/3/2020 12/19/19 01/10/20
1/4/2020 | - | 1/17/2020 Note 1 01/14/20 01/24/20
3 | 1/18/2020 | - | 1/31/2020 01/29/20 02/07/2
4 2/1/2020 - | 2/14/2020 02/12/20 02/21/2y CLOSE WEEK

Close Week Close week of 01/04/2020 - 01/10/2020




Submitting Leave Requests

X @+

TimeClock Plus”

‘@ VIEW

MY DASHBOARD

REQUESTS

VIEW REQUESTS

Status
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Mon

Winter Break 12/30/19

MLE Jr Day 01/20/20

January 2020 >

31

Winter Break 12/31/19

7

Approved (1)
715 AM 1.10
180 - Sick Leave

14

21

Pending (1)

7:15 AM 8.00
170 - Annual Leave

23

Canceled (1)

8:00 AM B8.00
170 - Annual Leave

Winter Break 01/01/20

1

8

15

22

Denied (1)
7:15 AM 8.00

170 - Annual Leave

29




Zero Leave

Employee to Supervisor
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To... ¥ Rick Goshorn;
CL.
Send

Subject Zero Leave

| did not take any leave for the month of December, 2019.

Thank you.

Paulette Tafoyal

Supervisor to Timekeeping
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Subject Zero Leave

Approved.

Rick Goshorn

| did not take any leave for the month of December, 2019.

Thank you.

Paulette Tafoyal



Questions?

LaVern Rodriguez
HR Administrator 3
5-8531
vern@unm.edu

Angel Elam

HR Tech

5-8530
elamll12@unm.edu
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